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Welcome 
 

Welcome to the 2018/2019 Samuel W. Shaw Band Program! We are very excited that your child has a passion 
for music and that we get to explore it with them. Our long term goal is to capture and develop their passion for 
music and to create lifelong music lovers, whether they play an instrument throughout their life or investigate 
playing an instrument only in middle school.  

This handbook has been created to help you get familiar with the band program. If you have any questions 
throughout the year please do not hesitate to contact me. The best way to reach me is by email.  

Email: jcbolen@cbe.ab.ca 

We would also like to take this opportunity to invite everyone to join us at the Samuel W Shaw School Band 
Association’s Annual General Meeting on Tuesday, September 18, 2018. 

 

Class Structure 
Band classes at Samuel W Shaw School are split by grade level. All classes are open to any interested 
students. Each class will meet two to three times a week during the regular school time table. All bands will 
also perform at least once a year at a scheduled band concert.  
In addition to regular classes, students will have the opportunity to participate in workshops, band camps and 
group rehearsals. Please make sure you review the expectations of your grade level. 
 
Course outlines and a detailed description of all concepts covered in each grade follows. For the most up-to-
date information on important events and dates, please refer to the school’s music program blog:  
https://swsmusicblog.wordpress.com. 
 
 

 



Grade Six Band Class 
 
Students will have to opportunity to begin a more in-depth study of one instrument from the woodwind, brass 
families or as part of the percussion section. Grade Six Band class will continue to meet two to three times a 
week during the regular time table. This class will run for the full year. Instruction will be based on the 
Alberta Curriculum for General Music and Instrumental Music Level  I. 

 
In Grade Six Band, students will focus on the following points: 
 

● Proper playing positions 
● Fundamentals of music 
● Skill development 
● Detailed rehearsal of music 
● Basic music vocabulary and concepts 

 
In Grade Six Band, student responsibilities will include: 
 

● Being prepared for every class (Instrument, Music/Books, Pencil, Needed Supplies (reeds, valve oil, 
mallets/sticks, etc.) 

● Take note of assignments in band book or agenda 
● In seat ready to play when class begins 
● Attend each class willing to work as a part of a larger team 
● Attend all workshops and concerts for the benefit of all students in band 
● Review of material covered in class at home – 30 minutes weekly at home practice 
● Maintain the behavioural expectations of Samuel W School at all times 
● Students will be encouraged to review music covered in class at home 

 
Grade Six Band activities will include: 
 

● Band Kick Off Workshop (September) 
● Daytime CPO Performance (February) 
● Festival Performance (April) 
● Showcase Concerts (January/June) 
● Guest conductor/workshop (April) 
● Students are also encouraged to: 

o Join Jazz Band 
o Take Private Lessons 

 
Grade Six Formal Concert Attire 
 

● All students will wear: 
o Black pants or skirt 
o Black socks 
o Black shoes - preferably dress shoes 
o White dress shirt – no large logos please 



Grade Six Band Assessment: 
 

Outcomes-based learning provides us with the opportunity and tools to evaluate student skills in important 
areas, and evaluation will demonstrate mastery of three main Stems. Similar to the elementary school report 
cards and PAT rubric, assignments and report cards will categorize student achievement into four levels of 
achievement from the CBE K-9 Indicator Scale: Not Meeting, Basic, Good and, Excellent.   

 
Music Stems: 

 
● Demonstrates technical ability with clarity and precision 
● Analyzes, evaluates and responds critically to music 
● Understands and expresses musical ideas 

 
CBE K-9 Indicator Scale: 

 
4 Excellent The student has demonstrated excellent achievement of grade 

level expectations. 
3 Good The student has demonstrated good achievement of grade level 

expectations. 
2 Basic The student has demonstrated basic achievement of grade level 

expectations. 
1 Not Meeting The student is not meeting grade level expectations. 

 

 
Specific areas students will be evaluated in are as follows: 
 
1. Playing. To discover, develop, and evaluate the talents and abilities relative to playing a musical 

instrument, and to establish and reinforce correct techniques and skills. 
2. Listening. To develop the ability to make aesthetic judgements based on critical listening and 

analysis of music. 
3. Reading. To interpret rhythm, melody, harmony, form, and expression as they appear in musical 

notation through both cognitive and psychomotor response. 
4. Creating. To develop an additional avenue of self-expression by composing, improvising, and 

interpreting music. 
5. Valuing. To make students aware of the implications of music in our society with respect to music 

careers, its leisure uses and, as consumers, to grow in appreciation, understanding, and enjoyment of 
music as a source of personal fulfillment. 

 
(Alberta Education: Instrumental Music Curriculum Guide) 



Grade Six Class and Concert Attendance: 
 
Attendance at all classes, sectionals and concerts is mandatory. Parent/guardian approved absence from 
school is the only accepted excuse for missing rehearsals or sectionals, and personal illness or family 
emergencies are the only accepted excuses for missing school concerts. 
 
Students who do not attend a minimum number of rehearsals will not be able to perform or participate in off-
site activities. 

 
Students with excused absences from a school concert must perform their music for the Band Director with in 
One Week of their return to school. Students who do not meet this requirement will receive a 1 (Not Meeting 
Expectations) on their report card and risk not be able to participate in future Band Off-Site Activities. 

 
Students with an unexcused absence from a school concert will receive a 1 (Not Meeting Expectations) on 
their report card also, if they do not perform their music for the Band Director with in One Week of returning 
to school, they risk not being able to participate in future Band Off-Site Activities. 



Instrument Rentals 
Instruments for grade five band are available to rent from the school for a fee of $50.00.  
Instruments for the grade six level are private rentals through Long and McQuade or St. John’s Music.  
Instruments for grade seven, eight and nine band are available to rent from the school for a fee of 
$100.00 (arrangements for a school rental must have been made prior to June, 2018), or from Long and 
McQuade.  If you are renting from Long and McQuade, you are responsible for arranging the rental and 
any required repairs.   
Fees for renting an instrument from the school are charged by the Calgary Board of Education, and goes 
towards the instrument upkeep and repair.  Instruments will not be handed out until payment is 
received.   

 
 

Practice Sheets and Home Practice 
There is an obvious connection between the pace of a student’s musical development, and the time spent at 
home practicing. Much like any other physical or cognitive skill, playing a musical instrument well requires 
a dedication to improvement and a commitment to review. A student who plays at home will see, hear 
and feel the rewards that music education can provide. Parents are one of the key factors in the progress and 
success of a student’s education. Music is no exception. Your support is vital to the continued learning and 
musical growth of your child since learning does not end when the school bell rings.  It must continue at 
home. 

 
 

GUIDELINES 
 

Practice sheets are forms that are turned in to the band director on a regular basis for marks. Students should 
be practicing at home on a regular basis. The more often you play, the stronger you get. Grade 7, 8 and 9 
students are all required to practice on a regular basis. At the end of each week, students should tally up the 
amount of practice they put in.  

 
Practice sheets are due at the end of each month. For example, the practice sheet for October will be 
collected during the first three school days of November. At this same time, November’s practice sheet can 
be picked up.  

 
Although playing at home is fun, these sheets are considered to be assignments, and are handed in for 
marks: don’t forget them at home! Late or incomplete practice sheets will be penalized. 



Classroom Expectations 
 
1) First and foremost, members of the Samuel W Shaw Band Program are expected to follow the expectations 

outlined in the SWS Parent/Student Handbook. 
2) Members of the Samuel W Shaw Band Program will be expected to display proper conduct and behaviour, and 

respect for other people’s rights and belongings. This applies to in-school and out-of-school activities. 
3) Students are expected to attend class fully prepared with instrument, music, reeds and oils, and a pencil. In the 

event that a student “forgets” to bring their instrument to class or rehearsal, participation will still be required 
(i.e.-essays, or research papers). 

4) At the start of every class, students are asked to put their books and other personal property by the door, to get 
their instrument out, to find their seat, and to begin their warm up procedures. At the end of every class or 
rehearsal, please put away your instrument, music folder, music stand, and stack your chair. 

5) Do not chew gum, or eat candy when you are practicing your instrument. Sugar and food particles will eventually 
ruin your instrument. If you have been eating (i.e.-lunch time), rinse out your mouth before playing. 

6) Instruments are very personal. Please respect your instrument and other people's equipment by limiting the use of 
it to yourself. 

7) Only percussionists are to use the percussion equipment. 
8) Private practice sheets will be maintained by the student and signed by a parent in order to receive private 

practice marks. 
9) Attendance at rehearsals and performances is mandatory. Compromises will always be made so that being a 

band member will not interfere with participating in sports or other school activities as long as the band teacher is 
notified in advance. 

10) All band members are responsible for supplying the following parts of their band uniform: 
 
For grade Five and Six Band students: 

White Shirt  
                            Black pants/skirt 

Black socks/tights 
Black shoes 
 

For grade Seven, Eight and Nine Band students: 
  SWS Music Program shirt  

                            Black pants/skirt 
Black socks/nylons Black shoes 

 
11) Failure of a student to fulfill normal requirements in the areas of school attendance, behaviour, and marks may 

result in the removal of that student from extra-curricular band activities. 
12) The band office, the white boards, and the phone are for teacher use only. 
13) In order to make performances more efficient, students are asked to help set up and tear down equipment before 

and after each performance. 
14) Students may eat lunch in the band room. Please put garbage in the bins, and cans in the recycle box in the hall. 
15) All instrumentalists are responsible for the condition and upkeep of their instrument.  
16) Instruments are to be placed on the assigned shelves in the band room, or in the assigned band lockers.  
17) Above all, we expect that you come to rehearsal prepared to play to the best of your ability, to co-operate with 

others within the rehearsal, and to have fun!!! 



Rehearsals 
Attendance to rehearsals is vital to the success of the band program, and to the musical development of 
every individual. To use the analogy of a sports team, a great hockey player is no good to anyone if they do 
not know how to play with the other members of the team. Much is the same for musicians. All players are 
needed at rehearsals, all of the time. The absence of one person undermines the potential of the total band. 
Everyone is important. 

 
Musical learning is not only physical, but also a gradual intellectual process.  Consistent time spent playing 
at home and with the band is the key to becoming a successful musician.  

 
Starting in October, the Grade 8/9 Concert Bands will be having one rehearsal a week before school.  
Grade 7 Concert Band will have one rehearsal a week before school, starting in January.   
Here are a few guidelines that will help you arrive prepared: 

● Plan on arriving a little early. Rehearsals start at 8:10 am; you need to be ready to play with your 
instrument and music set-up. The Band Room will be open at 8:00 am to help give the students the 
time they need to get ready. 

● As soon as you are ready, start playing. Give yourself a chance to check to make sure everything is 
working. 

● To help keep the band room tidy, students are asked to keep all food and drink out of the band room. 
Water in a plastic bottle is welcomed to all rehearsals and classes. 

● Be on time.  You may lose marks for being late for rehearsal. 
● Students who do not attend a minimum amount of rehearsals will not be able to perform or 

participate in off-site activities. 
 

Concert Attire 
It is extremely important that we look as good as we sound. Concerts call for uniformity in dress and a formal 
appearance. We ask that everyone pay close attention to the proper concert attire.  The concert attire for 
Samuel W Shaw band students is: 
 

For grade Five and Six Band students: 
 
White Shirt  

            Black pants/skirt 
  Black socks/tights 

Black shoes 
 

For grade Seven, Eight and Nine Band students (SWS Music Program shirt provided by program): 
 
Black pants/skirt 
Black socks/nylons  
Black shoes 

 
Please check that your child is wearing the proper uniform before each concert.  
 
** Replacement Concert Uniform Shirts will be available for purchase for $30.00 ** 
 
Students not dressed properly will not perform and their grade will reflect an unexcused 
performance! 

 

 



 
 
 
Concert Attendance 
All students who participate in the music program at Samuel W Shaw School are required to participate in 
every scheduled concert.  In many ways, being in band is similar to being on a sports team; it would be hard 
to play a game if not all the players showed up. We need everyone to be here so we can achieve our absolute 
best. 

 
Students who cannot attend a performance must submit a note in writing 2 weeks prior to the concert to the 
band director.  Missed performances will affect students’ grades. 

 
Attendance at all classes, sectionals and concerts is mandatory. Parent/guardian approved absence from 
school is the only accepted excuse for missing rehearsals or sectionals, and personal illness or family 
emergencies are the only accepted excuses for missing school concerts. 
Students who do not attend a minimum amount of rehearsals will not be able to perform or participate in off-
site activities. 

 
Students with excused absences from a school concert must perform their music for the Band Director with in 
One Week of their return to school. Students who do not meet this requirement will receive a 1 (Not Meeting 
Expectations) on their report card and risk not be able to participate in future Band Off-Site Activities. 

 
Students with an unexcused absence from a school concert will receive a 1 (Not Meeting Expectations) on 
their report card also, if they do not perform their music for the Band Director with in One Week of returning 
to school, they risk not being able to participate in future Band Off-Site Activities. 
 
 
Equipment and Supplies 
All students enrolled in band are expected to arrive to class prepared and ready to learn. Please make sure that 
you have the following items available to you during each class. 

● Instrument in good working order – if you know it is broken, tell Ms. Bolen at lunch or after school 
not at the start of class. She is always available for 15minutes after school to touch base and make a 
plan. She is not able to repair instruments in class time!  

● Pencil 
● Music and Method Book 
● All necessary supplies for your instrument 



Samuel W Shaw Band Association 
 
The Samuel W Shaw Band Association membership consists of all parents of those students who have chosen 
the Music program as one of their options at the school. The mission of the foundation it to enrich the music 
students’ musical experience by enhancing the basic Music Program. 
 
“As a band parent, what can I do to help?" This often-asked question has an endless number of possible 
answers. Whatever expertise you bring to the table can be employed, and will be much appreciated.  

 
Everyone has something to give. However, your most important contribution will always be your presence. 
Simply being involved sends a powerful message to your daughter / son.  You become a role model of 
participation. 
 

 
BAND PARENTS ANNUAL GENERAL MEETING 
Our Annual General meeting for the 2017/2018 school year will be on Tuesday, September 18, 2018.  All 
parents are welcome and encouraged to attend.  Topics for discussion will include the year’s events, 
fundraising opportunities, and planning for the Winter Concert.  Monthly Band Association meetings will be 
scheduled throughout the year; parents and guardians will be advised via e-mail in advance of these meetings.   
 

 
Fundraising 

 Student proceeds from the Grocery Gift Card Group Purchase Program fundraising will directly go to that 
particular student to off-set the cost of camps and trips.   The grocery gift card fundraiser will run from 
September 2018 until June 2019.  Unused credits will be rolled over to the following year or transferred to a 
direct family member.  Specific details on this program are provided with the parent package, and also on our 
blog at swsmusicprogram.wordpress.com.   
 
School-wide fundraisers, where proceeds will go specifically to support the band program general fund, may be 
organized as well.   
 
 
One Last Thing 
If you have questions concerning any aspect of this program, please feel free to contact Ms. Bolen at  
jcbolen@cbe.ca.ca.    
 

 

Sincerely yours, 
 
 
 

 
Ms. Jaime Cotterall-Bolen 
SWS Band Director


